Agenda/Minutes for Instructional Planning Meeting

Date:
Facilitator:




Notetaker:
Timekeeper:




In attendance:  

1. Set Agenda (2 minutes)

2. What has the student learned this week? (5 minutes)

3. Announcements (5 minutes)

4. Update on Instructional Planning Results (10 minutes)

· How did the student do last week?

· How well did our support plans work?  Did we deliver supports accurately and consistently?

5.   Instructional Planning: (30 minutes)

Which subject that is the focus for planning today?

Math

Science
Reading
Writing
Social Studies


	When: 
(activity/routine)
	Typically, all students… 
(observable things they DO) 
	____can show this by… 
(same or alternate means)
	Supports ___ may require to enhance participation and learning: 
	Preparation by team What/who/by when

	
	
	
	
	


6.  Assessment and Grading 

(Note:  This item is added to the agenda if the team has concluded  that effective supports have been implemented with fidelity.  It is at this point that the team has high confidence that the student’s performance is an authentic measure of his or her learning.)
7. To Do’s: (3 minutes)

	What
	Who
	When

	
	
	


8. Next Meeting: (2 minutes)

Date:    
Time:      

Location:           

Agenda Items:

9. Evaluate the Meeting: (3 minutes)

· What worked?  

· What didn’t?  

· Do differently next time? 

· Any ah-ha’s
Note: This planning form will be included in Jorgensen, C.M., McSheehan, M., & Sonnenmeier, R.M. (publication date 2009). The Beyond Access Model: Membership, participation, and learning for students with intellectual and other developmental disabilities in general education classrooms. Available from http://www.brookespublishing.com
